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O01Me MoJI0KeHus

1. TTonoxenue 06 opraHu3anuu paboTHI 0 PACCMOTPEHHUIO OOpaIlleHui rpakaan (nanee —
[Tomosxenre) pa3paboTaHO B IENSX MOBBIIICHHS KA9€CTBA UCIIOJIHEHHUS U JOCTYITHOCTH
pe3ynbTaTOB PACCMOTPEHHUS 0OpaIEHU TPaK/IaH , CO3AaHMs KOMMDOPTHBIX YCIOBUM JTsI
Y4aCTHUKOB OTHOIIEHHH, BOZHUKAIOIIUX MPU PACCMOTPEHUHU 0OpallieHUl rpak/iaH

Y OTIPENICTISIET CPOKHU U TIOCIIEIOBATENHHOCTD IEHCTBUI MYHUIIUITAILHOTO OFOJIKETHOTO
JIOIIKOJIBHOTO 00pa30BaTeIbHOTO YUpekaeHuss MeIaHCKUi TeTCKuii can (manee —
YupekaeHne) Mo pacCMOTPEHHUIO 0OpaIleHUi rpaXkIaH.

2. PaccmoTpenue oOpariieHnii TpakiaH OCYIIECTBISIETCS YUPEKICHHUEM B COOTBETCTBHUH C:

e Koncrurynueii Poccuiickoii ®enepaunu;

o @epnepanbHbIM 3aK0HOM OT 29.12.2012 No 273-D3 «O06 obpa3zoBanuu B Poccuiickoit
denepanuny;

o @epnepanpubiM 3ak0HOM OT 02.05.2006 No 59-D3 «O mopsiake paccCMOTPEHUS

e oOpamenuii rpaxaan Poccuiickoit deaepanuny,

o @epnepanbHbM 3aKk0HOM OT 27.07.2006 Ne 149-D3 «O6 uHbopmaImu,

e WH(OPMAITMOHHBIX TEXHOJOTHIX U O 3alIUTe HHPOPMAITN;

o  ®epnepanbHbM 3aKk0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHalbHbBIX TaHHBIXY;

o HacrosuM IoaoxeHueM.

3. Pe3ynabTaToM paccMOTpEeHHUs 0OpaIeHUi rpakaH SIBISIOTCS HAIPaBICHUE MUCHbMEHHBIX
U TPEIOCTABJICHNUE YCTHBIX OTBETOB B YCTaHOBJICHHBIX 3aKOHOAATEILCTBOM Poccuiickoit
denepanuu ciaydasx.

5. PaccMoTpeHuio moieskaT oOpaiieHus Beex rpaxaan Poccuiickoit @eneparuu.

6. CBeJlcHHsI 0 MECTE HAXOXKJCHUS YUpekIeHus, rpaduke ero paboTsl, TeredoHax u aapecax
ANIEKTPOHHOW TIOYTHI aIMHUHHUCTPALIMHN Pa3MEIAlOTCs Ha O(PUIIMATBHOM caiiTe YupeKaeHus,
O(HIIMATBHBIX CTPAHUIIAX YUPEIKIACHUS B COLUAIBHBIX CETSIX, HA HHPOPMAIIMOHHOM CTEH/IC
Yupexaenus. JJomoMHATENRHO pa3MenaeTcs nHpopMalus o crocodax HarpaBJIeHUS
oOparieHus:

e JIMYHBIN [IPUEM;
e Jloura Poccun;
e DJIEKTPOHHAS I10YTa,;



e TenedoH,
e OI'MC "Enunblil NOpPTaI TOCYIAPCTBEHHBIX U MYHHLUIIAIBHBIX YCIYT (yHKIMIA)";

HpueM H perucrpanusi IMCbMEHHBIX oﬁpamennifl rpasKaaH .

7. Bce noctynaroiue B YupexaeHue o0paiieHus rpaxkaad MPUHUMAIOTCS U
PETUCTPUPYIOTCS B JICHD UX MMOCTYILICHUS B )KypHase yueta. (mpunoxkenue 1).

8. [ocie peructpainu 0OpaIeHus: HAPABIISIOTCS PYKOBOJUTEIIO Y UPSIKICHUS JIIS
0(pOpMIICHHS PE3OJIIOLINU C YKa3aHUEM MCIIOJIHUTEINS, OPsIIKA U CPOKOB UCIIOJTHEHUS.

TpedoBaHus K 00paLIeHHIO

9. [uceMenHOE OOpaNIeHUE TPaXTAHUHA JOJDKHO COJCpKaTh HANMEHOBAHHUE Y UPEIKICHHS,
160 GhaMuUIII0, UM, OTYECTBO JOJDKHOCTHOTO JIAIA JTUOO €ro TOJDKHOCTh, CBOM (haMUJTHIO,
UMsl, OTYECTBO (MIPU HAJTMYKHK), TOYTOBBIH ajpec, M0 KOTOPOMY HYXHO HalpaBUTh OTBET,
YBEJIOMJICHHE O TIepeajipecaliui oOpaiieHus, JaTy U JUIHYIO ITOJIITUCH, a TAKKE CYTh
obparmienus. B ciydae Heooxoaumoctu (4T0OBI IOATBEPANTEH CBOU JIOBO/IBI) TPAXKIaHUH
MOXKET HpI/IJ'IO)KI/ITI) K HI/ICBMGHHOMY 06pameH1/1}0 JIOKyMeHTBI n MaTepI/IaJ'IBI J'II/I6O X KOIITNUM.

10. B oOparmenun, COCTaBIICHHOM B (JOpME JIEKTPOHHOTO JIOKYMEHTA, TPaXTaHWH J0JDKCH
yKa3aTh. CBOU (DaMIIIUIO, MMSI, OTUYECTBO; aJpecC FICKTPOHHOM MOYTHI, €CIIH OTBET JIOJDKEH
OBITH HAMpaBJICH B (JopMe AMEKTPOHHOTO TOKYMEHTA, M IIOYTOBBINA aJIpec, €CIIM OTBET JAOJIKEH
OBITH HAIIPaBJICH B MUCBMEHHOM (hopme, 100 anapec (YHUKAIbHBINA UACHTH(PHUKATOP) JTUIHOTO
kabunera Ha Ennnom noprane wim AVC , o KOTOPBIM TOJDKHBI OBITH HAIlpaBJIEHbI OTBET,
yBEIIOMJICHHE O Tepeaapecannu odpamierus. K oOpamieHnio rpakIaHiH BIIpaBe MPUIIOKUTD
HEOOXOMMBIEC IOKYMEHTHI M MaTEPHAIIbI B AJIEKTPOHHOHN (hopme. Tarke OH MOXKET UX
HaIlPaBUTh 3TU JOKYMEHTBI HJIM WX KOTIMU B TUCbMEHHOHN (popme 1o moyTe.

11. B KOJUIGKTUBHOM OOpAIICeHUN YKA3bIBAIOTCS: (paMuIKsl, UMs1, OTYECTBO OJTHOTO
rpakJIaHWHA, 0OPATHUBIIETOCs OT JUIA KOJUIEKTHUBA U (haMHUJIMW, WHUITAAJIBI U TTOATUCH
JIPYrUX YWICHOB KOJUICKTHBA, C YKa3aHUEM KOHKPETHOTO ajapeca (I0YTOBOTO, SJIEKTPOHHOTO
au00 axpec JIMYHOTO KaOWHETAa) 10 KOTOPOMY CIICAyeT HAlpaBUTh OTBET.

12. OtBet Ha oOpailieHue TpakaH He IaeTCs B CIEAYIOUIUX CUTYaLUsX:

€CIIi B OOpAaIlleHUH HE YKa3aHa (paMHIIUs TPaKJIaHuHA, HATIPABUBIIETO OOpalieHue,
WJIH TIOYTOBBIH ajpec, 1Mo KOTOPOMY JOJDKEH ObITh HAIpaBJICH OTBET;

€CIIU TEKCT MUCHbMEHHOTO OOPAICHHS HE MOAIACTCsl IPOYTEHHIO, 00 ATOM B
TEYEHHUE CEMU JHEW CO JTHS PETUCTPAIlUU OOpaleHHs cOOOIIaeTcs TpaKIaHUHY,
HampaBUBIIEMY OOpallleHUe, eclu ero (paMuius U MOYTOBBIN aJipec MoAIaI0TCs
MIPOUYTEHHUIO;

€CJIM TEKCT MUChbMEHHOTO 00pallleHrs He TIO3BOJISIET ONPENEIUTh CYTh
MIpeII0KEHNs, 3asBICHUS WU 5kaioObl, 00 3TOM B TEUEHHUE CEMU JHEH CO THS
peructpaiuu oopamieHus cooOIraercs rpaxIaHuHy, HallpaBUBIIIEMY oOpallieHue;
€CJIM B 0OpAaIIeHNUU COJIePIKATCs HElleH3ypHbIE MO0 OCKOPOUTEIbHBIE BBIPAXKEHUS,
yrpO3bI KU3HU, 3J0POBHIO 1 UMYILIECTBY JIOJDKHOCTHOTO JIMIIA, 4 TAKXKE YWICHAM €ro
CEMbH, B 3TOM Cllydae rpakJJaHuHy COOOIIAeTCs O HEAOMYCTUMOCTH
3M0YNOTPEOJICHUS TIPABOM;



e €CiM B OOpaIlIEHUH COJEPIKATCS CBEICHUS O TOATOTaBIMBAEMOM, COBEPIIAEMOM
WJIM COBEPILICHHOM IPOTHBOIIPABHOM JISSTHUH, a TAKXKE O JIUIIE, €0
MO/ITOTaBJIMBAIOIIEM, COBEPILIAIOIIEM MIIM COBEPIIMBIIEM, OOpaIieHHE MOITCKUT
HaIPaBJICHUIO B TOCYIaPCTBEHHBINA OpraH B COOTBETCTBUU C €TI0 KOMITCTCHITUEH;

e ecinu B oOpameHnn o0xamyeTcs cyieOHOe pelieHne, OHO B TCUCHHUE CEMH JHEH CO
JIHSI pETUCTPAIH BO3BPAIACTCS TPaKJaHUHY, HalpaBUBIIEMY oOpalieHue, ¢
pa3bsICHEHUEM TMOPsIKa 00KaTOBaHHS JAHHOTO CYIeOHOTO pelIeHUs,

e €CJIM MMMCHBMEHHOE OOpaIeHHE CONEPKHUT HHPOPMALIUIO O (paKTaXx BOZMOKHBIX
HapylleHu 3akoHoaarenbeTBa Poccuiickoit denepanun B chepe MUTpadu, OHO
HaIpPAaBJIICTCS B TSYCHUE TIATH JHEU CO JTHS PETUCTPAIH B TEPPUTOPHUATBHBIN
opraH ¢enepaabHOro OpraHa HCIOJHUTEIBHOM BIIaCTH B cepe BHYTPEHHHX /e, U
BBICIIEMY JIOJDKHOCTHOMY JIHIy cyObekTa Poccuiickoit @enepanuu, npu
STOM TPaKJaHWH, HalIPaBUBIINIA 00paleHne, yBeJOMIISIETCS O TIepeaipecalui ero
oOpareHus;

e €CJIM MMMCHMEHHOE 00pAIIEHHE COJIEPKHUT BOTIPOCH], PEIICHNE KOTOPHIX HE BXOIHT B
KOMITETEHITUIO YUPEKICHUS, OHO HAIIPABIISICTCS B TCYCHUE CEMU JHEU CO JTHS
PETUCTPAINH B COOTBETCTBYIONINI OpraH WM COOTBETCTBYIONIEMY JAOKHOCTHOMY
JIUITY, B KOMIIETCHITMIO KOTOPBIX BXOJIUT PEIICHUE ITOCTaBJICHHBIX B 00OpaIleHnn
BOTIPOCOB, TIPH 3TOM TpaKJJaHWH, HAITPABHUBIIHUI 00OpaIieHne, yBEAOMIISIETCS O
nepeaapecanuy oOpaIieHus,

e €CJIM B TUCHbMEHHOM OOpaIleHHH TPakJaHHHA COJICPIKUTCS BOITPOC, HA KOTOPBINA
€My HEOJJHOKPATHO JaBAJINCh MUChMEHHBIC OTBETHI 110 CYIIECTBY U IIPH STOM B
oOpallleHnH He PUBOASTCS HOBBIE JOBOJIbI MIIM 0OCTOSITENBCTBA, TPAXKIAHUHY
cOO0IIaeTCs pereHne 0 6€30CHOBATEIIBHOCTHA OYEPETHOTO OOpaIieHus 1
MPEeKpAIEHUH TEPENUCKU N0 JaHHOMY BOTIPOCY;

e ecnu oOpallleHne COAEPKUT BOIPOC, OTBET Ha KOTOPHINA pa3MelleH Ha
ohuIUaTEHOM caiiTe YupexaeHus: B MHPOPMaIMOHHO-TEIEKOMMYHUKAITMOHHOM
cetu "VHTEpHET", TpaXXJaHNHY, HAIIPABUBIIIEMY OOpallieHre, B TCUCHUE CEMHU JTHEH
CO JTHSI PETUCTpaLlMU OOpaIleHus] COOOLIAeTCsI 3JEKTPOHHBIN afpec 0PUIHATEHOTO
caiita B ”H(pOpMaIIMOHHO-TEIECKOMMYHUKAIIMOHHON ceTH "MIHTepHET"', Ha KOTOpPOM
pa3MelnieH OTBET Ha BOIIPOC, OCTaBICHHBIN B 0OpallleHuH, IpU 3TOM oOpalleHue,
coJieprkaliee ookanoBaHue Cy1IeOHOTO pelIeHus, He BO3BpallaeTcs;

e €CIIM OTBET I10 CYILECTBY IMOCTaBJICHHOIO B 00OpallleHuU BOMPOCa HE MOKET ObITh
naH 0e3 pasriialieHus CBeICHUH, COCTaBISIONIMX TOCYJapPCTBEHHYIO HIIK HHYIO
oxpansieMyo (heepaibHbIM 3aKOHOM TaiiHy, TpaXXIaHUHY, HAIIPABUBILIEMY
oOpailienre, coodaeTcst 0 HEBO3MOXKHOCTH JJaTh OTBET MO CYIIECTBY
MOCTABJICHHOTO B HEM BOIIPOCA B CBSA3H C HEAOMYCTUMOCTBIO Pa3rilalleHUs
yKa3aHHBIX CBEJICHHI.

13. IIuceMeHHBIE 06pameHH;1 T'paXXaH U MaTCpUuajibl K HUM, KOIIMU OTBETOB, JOKYMCHTEI 110
JIMYHOMY IIPUCMY T'paKJIaH (I)OpMI/Ip}IIOTCH B €JIa B COOTBCTCTBHU C HOMeHKHaTypOﬁ JACII.

IMopsaok paccMOTPeHUsI MACHMEHHBIX (3JIEKTPOHHBIX) 00paIeH Ui

14. TIucbMeHHOE OOpallieHNe MOATIEKHUT 00sI3aTENIbHON perucTpali B TeYeHHE TpeX JHEH ¢
MOMEHTA MOCTYIJICHUS B Y UpexKICHUE.

15. Tlocne uzydenus oOpaiieHus], MPOBEPKH JTMYHBIX JAHHBIX 3asiBUTENs, oOpalieHne
PETUCTPUPYETCS B )KypHaJe oOpaleHuid rpaxaad . (mpuioxeHue 1).



16. [IpuHsiTHE peLICHUS M0 PACCMOTPEHHIO TMCHMEHHBIX (3JICKTPOHHBIX) 00palIeHU
OCYILIECTBIISIETCS] PYKOBOAUTENEM Y UPEKIEHMSI, KOTOPBIM Ha3HAYAET UCIIOJHUTENS U
OTIpeNIeNIIeT CPOKH PACCMOTPEHHS OOpaICHHS.

17. Cpoxk paccmoTpenust oopanienus coctarisier 30 JHEH O THS PETUCTPALN KPOME
CIIy4aeB, MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM. B MCKIIFOUNTENBHBIX CIy4asiX OH MOKET
OBITH TIPOUICH, HO He Oostee yem Ha 30 gueid. O MpoICHUN CPOKa pACCMOTPEHUS 3asIBHTEITh
yYBEIOMJISICTCSI O(DUITHATIBHO.

18. PaccmoTpenune oOpaieHuii, coepKamux BOIPOCH U MPETI0KEHHS 10
MIPEAOTBPALLEHUIO BO3MOKHBIX aBAPUI U MHBIX YPE3BBIYANHBIX CUTYAllUH, IIPOU3BOIUTCS
0e30TaaraTeabHo.

19. Ecnu 0TBET 1O CYIIECTBY MTOCTABIICHHOTO B OOPAIICHUH BOIIPOCA B CHITY KaKUX- JTHOO
MIPUYMH JaTh HEJb34, JIMIY, HallpaBUBLIEMY oOpallleHre, COOOIAaeTCsl 0 HEBO3MOKHOCTH
JaTh OTBET.

20. ObparieHre TOHKHO OBITh PACCMOTPEHO C YIETOM BCEX HIOAHCOB, a (DaKThI U JOBOJIHI,
W3JIOKEHHBIE B HEM, JIOJDKHBI OBITh MPOBEPEHBI C TOYKU 3PEHUS MOJTHOTHI, IOTHYHOCTH,
3aKOHHOCTH, 000CHOBAHHOCTH U JIOCTOBEPHOCTH. OTBETHI Ha OOpAIICHHS T0DKHBI OBITH
apryMEHTHPOBAHHBIMH, C Pa3bsICHEHHEM BCEX 3aTPOHYTHIX B HEM BOTIPOCOB.

21. IIpu opopmaeHun oTBeTa Ha OOpaIIeHHEe HEOOXOUMMO PYKOBOJICTBOBATHCS MPABUIIAMH
JEeTOTPOU3BOACTBA U 0(OPMIICHUS HCXOSIINX JOKYMEHTOB. OTBET IOJDKEH CONEepPKATh
JaTy, pETUCTPAIIMOHHBIN HOMEp JOKYMEHTa, (paMuIInio, UMsI U OTYECTBO 3asIBUTEIIS, €ro
MOYTOBBIHN ajpec, TEKCT (OTBETHI HA TIOCTABJICHHBIC BOTIPOCHI), HAMMEHOBAHHE JOJIKHOCTH
JIMIIA, TIOJIMCABIIETO JOKYMEHT, ero (haMuiInio, IMsi, 0OTYECTBO B HOMEp TesnedoHa
WCTIOJTHUTEIISL.

Opranu3anus JU4HOTo npuemMa rpaxaan. [lopsitok paccMoTpeHHs1 YCTHBIX
oOpaeHu.

22. JInyHBIN TIPUEM TPaXKIaH OCYIIECTBIISICTCS B LIEIAX ONEPATUBHOIO PACCMOTPEHHS YCTHBIX
oOpaleHui TpaXaaH , OTHOCSIIMXCS K KOMIIETCHIIMU Y YPEKICHUS, COKpAICHUS
KOJIMYECTBA MUChbMEHHBIX 0OpAaIEHHH, OpraHU3aliH IpeynpeIuTeIbHON padoTHI,
YCTQHOBJICHHS U YCTPAHEHHs PUYMH HEBBITIOJHEHUS JOKHOCTHBIMU JIMLIAMU
BO3JIO)KEHHBIX Ha HUX 00s13aHHOCTEH.

23. IlpueM rpaxaaH oCyIlecTBIseTCs pyKoBoauTeneM Yupexaenus. [Ipu HeoOxoaumocTu
PYKOBOJIUTENb MOKET JJIsl PEIICHUs] BOTPOCa MPUTTIACUTh CBOUX 3aMECTHUTENICH, 3aBEAYIOIIHNX
CTPYKTYPHBIMH TOJpa3/ICICHUSIMH, MIPENogaBaTeNiell WK APYrux pabOTHUKOB Y UpexkACHUS.

24. Nnopmarust o MecTe MpHeMa, a Takke 00 yCTaHOBJICHHBIX /sl IpHeMa JHAX U Jacax
JIOBOJUTCS JI0 CBEJICHUS I'paXkJiaH yepe3 NHPOPMALMOHHBIA CTEH ¥ 0(HUIMATIBHBIN callT
YUPEKICHUS.

25. HpI/I JIMYHOM IIPUCME I'PpAKIaHUH NOJIKCH MPEABbABUTL NTOKYMCHT, yIIOCTOBCp}IIOH_[I/Iﬁ €ro
JINYHOCTD.



26. ConiepkaHue yCTHOTO OOpaICHHUS 3aHOCHUTCS B KAPTOUYKY JIMYHOTO TpueMa (TIPUIIoKEHHE
2). B cityuae, eciu u3J105K€HHBIC B YCTHOM 0OpanieHiH (hakThl 1 00CTOSITEILCTBA SBJISIFOTCS
OYEBHHBIMH U HE TPEOYIOT JOTIOJHHUTEIILHOM IPOBEPKH, OTBET HA OOpAICHUE C COTIACHs
3asIBUTEIISI MOKET OBITH JaH YCTHO B XOJI€ ITpUEMa, 0 4YeM ACJIACTCA 3allMCh B KAPTOYKE
JIMYHOTO IMpucMma. B ocranpHBIX cIydadax nacTcAd IMACHLMEHHBIN OTBET I10 CYHICCTBY
IIOCTaBJICHHBIX B O6paHIeHI/H/I BOITPOCOB.

27. YcTHble 00palieHusi MOTYT OCTYNaTh MPH MPOBEICHUN IPHUEMa, BO BpeMs TeJIePOHHBIX
[IEPETOBOPOB M PacCMATPUBAIOTCA B CIydasiX, KOT'/1a U3JI0’KEHHbIE B HUX (PaKTHI U
00CTOSATENILCTBA OYEBUIHBI M HE TPEOYIOT JOMIOIHUTEIHHON MPOBEPKH, TUIHOCTH
oOparlnaronmxcs U3BECTHbI U yCTaHOBIIEHB. Ha ycTHBIE 00palienusi, Kak mpaBuio, AaeTcs
OTBET B YCTHOH (hopMme.

28. Nudopmaryst 06 yCTHBIX 00pameHsIX MOXKET OBITh BKIIFOUEHA B KYPHAI 0OpaIieHui.
O0o0menne 1 aHATU3 MUCbMEHHBIX H YCTHBIX 00pallleHUi TPaxIaH

29. PykoBomuTeNb YUpeKISHUS WIH 10 €T0 MOPYYSHHUIO IPYTHE JOJKHOCTHBIC JIHIA
JIOJDKHBI CUCTEMATHYECKH aHAJTU3UPOBATh U 000011aTh IPEIIOKEHUS, 3asBIICHUS, KATOOBI
rpaxkaaH u COAEPKAIINECS B HUX MPAKTUUYECKUE 3aMEUYaHUs C LUEIbI0

CBOEBPEMEHHOTO BBISIBJICHUS U YCTPAHEHUSI TPUYMH, TOPOKIAIONIUX HAPYILICHUE TTPaB
3asBUTEJIEH, 3aIIUTHI HHTEPECOB IPAXKIAH U IOPUIUNYECKHUX JIUI] B COOTBETCTBUU C
3aKOHO/IATEIbCTBOM, a TAKKE COBEPILICHCTBOBAHUE OPraHU3AIMOHHOMN K YIPABJICHYECKOU
NEeSATENbHOCTH.

30. O6o06mIeHre 0OpaleHniH MOYKHO OCYIIECTBIISATD 10 CASAYIONIEH TPUMEPHOM
KIaccuUKaIuu: 1Mo ajapecy oopaiieHuii (B TOM YUCIE MOCTYNAONIMX U3 BBIMIECTOSIITIX
OpraHM3aluii U JIp.): 10 THUIIAM M BUJaM YUPEXKICHHN; CKOJIBKO TOYICHO U PACCMOTPEHO
KOJUIGKTUBHBIX, MH/IMBUIYaJIbHbBIX, aHOHUMHBIX OOpAICHUH; 110 HapaBieHUAM paboThI (10
kiaccudukatopy Tem). [IpoBOAUTCS KOMTUUECTBEHHbIN U KaueCTBEHHBIH aHAN3 BCEX
MOCTYIMUBIINX OOPAIICHUH C XapaKTePUCTUKON (PaKTOB, U3JI0KCHHBIX 3asIBUTCIISIMHA U
yKa3aHHEM Pe3y/IbTaTOB. B YACTHOCTH, KaKue (aKThl MOATBEPANIHCH TIOJTHOCTHIO HITH
gactuaHO. [lo pe3ynpraTtam aHaim3a npencTaBisieTcs HHGOPMAIHS ¢ KOHKPETHBIMH
PEKOMEHIANUSIMU TI0 COBEPIICHCTBOBAHHIO pabOThI B JAHHOM BoIpoce. Marepuaibl
oQOopMIISIOTCS B BUJIe 000OIICHHBIX CBEICHHH, TAOJIUIl U aHAJTUTUICCKUX CITPABOK.

31. AnanuTndeckas HHGOPMAIHs 10 UTOTaM pabOTHI ¢ 0OpaICHUSIMHU I'PaKIaH
MOJITOTABJIMBACTCS 32 KAJICHIAPHBIN TOJ] UM Y4COHBIH.

@opMupoBaHUEe U XPaHeHHe [IeJI 10 MUChbMAM U YCTHBIM 00paleHusiM rpakiaH

32. Bce MOCTYIIMBIIUC MTHUCbMA U YCTHBIC 06paH_ICHI/I${ TpaxxKJaH MOCJIC a4 OTBETA NOJI?KHbBI
OBITh BO3BpALICHBI CCKPETAPIO CO BCEMU OTHOCAIIUMHUCA K HUM MaTepuajlaMu IJIst
HECHTPAJIM30BAHHOTO YUCTa U Q)OpMHpOBaHI/ISI ACII. (DOpMI/IpOBaHI/Ie " XpaHCHHUE OCJI 110
O6paH_IeHI/I$IM TpaXXJJaH Yy UCHOJIHUTECIIA 3alIpCliacTCA.

33. [TuceMeHHEIC OGp&H.[CHI/IH, KOIMIMU OTBETOB HA HUX U JOKYMCHTEI, CBA3AHHBIC C UX
Pa3spCiCHUECM, a TAKIKC JOKYMCHTHI 110 JINYHOMY MPUCMY I'paAKIaH (I)OpMI/Ipy[OTC}I B CJ1a B
COOTBETCTBHH C YTBep)KI[eHHOﬁ HOMCHKHaTypOﬁ JCII.



34. B nporecce hopMupoBaHHs e IPOBEPSAETCS TAKKE MPABUIBHOCTD 0(OPMIICHHS
JOKYMEHTOB (IIOJIITHCH, aThl, HHACKCHI, axpecarsl). HepoohopMieHHbIC T HEKOPPEKTHO
o(opMIICHHBIE TOKYMEHTHI BO3BPAIAIOTCS UCIIOJHUTEISAM Ha JOPa0OTKY.

35. IIucema 1 MaTepHuabl IO YCTHOMY PACCMOTPEHHIO OOpaIeHUi rpaXk1aH XpaHATCS TISITh
JIET, TOCJIE YETO YHUYTOKAKOTCS.

36. ITo ucTeueHNH yCTaHOBIIEHHOTO CPOKa XpaHEHHS JOKYMEHTOB TI0 TPEITI0KCHUSM,
3asBIICHUSIM U JKaJ100aM COCTaBIISIETCS aKT 00 MX YHUUYTOKEHUH, KOTOPBIN TOANKCHIBACTCS
YWICHAMU JKCIIEPTHOM KOMUCCUU U YTBEPKIACTCS PYKOBOJUTENIEM Y UPEIKICHUS.

OTBEeTCTBEHHOCTD 3a HapyuieHHe 3aKOHOJaTeJIbCTBA 00 oﬁpamemmx rpaxkaaH

37. OTBETCTBEHHOCTH 32 OPTaHHU3AIMIO PACCMOTPEHHS 00paIieHUH rpakKIaH BO3JIaracTcs Ha
PYKOBOAMTENS Y UPEKACHUS.

38. IlepcoHanmpHast OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE M Ka4eCTBEHHOE PACCMOTPEHNE
oOpallleHni rpax/iaH, MOJrOTOBKY OTBETAa B YCTAHOBJIEHHBIM CPOK M JOCTOBEPHOCTh
H3JIOKCHHBIX B HEM JJaHHBIX, BO3JIara€Tcda Ha HCTIOCPECACTBCHHOT'O HUCITIOJTHUTCIIA. OTCYTCTBI/IC
HETMOCPEICTBEHHOTO MCIIOTHHUTENS (00JIe3Hb, OTIYCK, KOMaHIHPOBKA | T.I1.) HE CHUMAET C
PYKOBOJUTEINS YUPEkKACHUS OTBETCTBEHHOCTH 32 CBOCBPEMEHHOE M KAUYECTBEHHOE
paccMOTpeHHE OOpaIeHH TpaXkaaH.

39. HenmpaBoMepHBIii 0TKa3 B IpHUEME WM pacCMOTPEHUH OOpaIieHui rpaxkaaH, HapylieHne
CPOKOB WJIM MOPSIJIKA UX PACCMOTPEHUS, IPUHATHE 3aBEIOMO HEOOOCHOBAHHOTO,
HE3aKOHHOTO PEUIeHHUs, IPECiIeJOBaHNE IPaXKIaH 3a KPUTUKY, PEJOCTaBICHIE
HEJI0OCTOBEPHOU MH(POpMaIMK MO0 pasriialieHue CBEICHUM 0 YaCTHOM KU3HU TpaXKJaHUHA
(6e3 ero cormacus), a TaKKe APYrve HAPYIICHHUS 3aKOHOIATEILCTBA 00 0OPAICHHUSIX TPaXKIaH
BJIEKYT 32 CO00 OTBETCTBEHHOCTH JOJKHOCTHBIX JIMII B COOTBETCTBUHU C 3aKOHOIaTEILCTBOM
Poccuiickoit @enepanuu.

3akiaoYnTeIbHbIE MOJI0KEHHS

40. Hactosmee Ilonoxenue pa3paboTaHo B COOTBETCTBUU C YCTaBOM YUpPEKICHUS U
BBOJUTCS B IEUCTBUE MOCTIE YTBEPKICHHS PYKOBOJIUTENIEM Y UPExkKICHUS.

41. smeHeHus B Hacrosiee Ilonoxenue MOryT OBITh BHECEHBI IIpu UBMCHCHHUHA
3aKOHOJaTC/IbCTBA B obnactu pacCMOTpPCHUA 06pa1ueHHI71 I'paxJiaH.

[Tpunoxenue 1

®opma KypHaIa 00paleHui

Ne m\nt ®.1.0. Anpec mecta HNudopm
[ara AP Kpatkoe | JlomxHoc Gop
IpaKIJaHUH KUTEIIbCTBA anus o0
IOCTYILT d.1.0. cozepxa Th,
(peruct a, poauTeNs IpaKJaHNHA, UCIIOJIHE
€HHUS oOyyarorie HHUE @.1.0.
pa- (3akoHHOTO poauTens HUU
oOparieH rocs oOpaiie | UCTIOHU
LIUOHH MIPEICTaBUT (3akoHHOTO (mpunsTO
. us HUs TeNs
b1id No) enst), npeacTaBuTe e




MPEICTaBUT J1s1), pelnieHue
eIt MECTOHAXO0XK )
IOPUIMYECK JICHUE
OrO JIUIA IOPUINIECKO
TO JInIa
1 2 3 4 5 6 7 8

[Mpunoxenne 2
KAPTOYKA JIMYHOTI' O ITPUEMA I'PAJKJIAH

CBeneHud o 3asABUTENE:.

(bamumnmst, ©Ms1, OTYECTBO TPaXKAaHUHA)

(mouTOBBIH ajpec; anpec MecTa KHUTEIbCTBA MPaK/IaHUHA; KOHTAKTHBINA TeaedoH)

CopepxaHue yCTHOTO 0OpaIieHus:

PesynbTaT paccMOTpeHus1 YCTHOTO 00palieHusi TPaKIaHMHA
1. JlaHO ycTHOE pa3bsiCHEHHE

2. HpI/IHﬂTO IIMCbMCHHOC o6pameHI/Ie I TIepeiavuu Ha paCCMOTPCHUC




(ROJDKHOCTB JTHILA, TIPOU3BOAMBLIETO JINYHBIN prem) (moanucs) (GaMuims 1 HHULKAIBI)
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